
Attachment B 

Using the CRA Funding Website for Emergency Repair Requests 
 

Short term (until the CRA Funding website is modified) –  

 
In the CRA Funding Title, 
begin with Emergency 
Repair Fund (ERF). 
 
In the Description, enter in 
the following 3 items (in 
addition to the description): 

1. ERF Balance Before 
2. Amount to be used 

from ERF for this 
request 

3. ERF Balance After 
 
Select Emergency as the 
Type and enter in the dollar 
amount to be used from the 
ERF 
 
Impact if not done, the 
explanation why it is an 
emergency, and the category 
should be filled in as normal. 

 

Current ERF Balance: $20,000 
Amount this request: $8,000 
ERF Balance after: $12,000 

In the CRA Funding Title:  
Emergency Repair Fund (ERF) – broken AC condenser in cafeteria 
freezer 
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For attachments, include an 
updated [to be current, not 
just the previous quarter’s] 
CRA Construction Rehab 
Report 

 
Center should complete the 
request and submit to the 
region 

 
Region should review the 
request and Approve.   
 
In the interim, clicking the 
“Forward to National Office 
for Approval” is the method 
of approving.  [Shortly, there 
will be a new separate button 
to Approve the Emergency 
Repair Fund request] 
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Regional Approval is 
confirmed when the email is 
sent indicating the region 
has forwarded the request to 
the National Office. [Shortly, 
there will be a modification to 
this email to specifically note 
that the region has approved 
the Emergency Repair Fund 
request] 
 
Once the regional approval 
is obtained, the center may 
proceed.   

 
 

Long term (after the CRA Funding website is modified) – there will be a separate screen to enter emergency repair fund 
requests where the center can put in the balances before and after and the amount of the request, more details to be 
provided later 
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