March 2011

Process For Reviewing Applicant Income Eligibility

This is meant as a reference tool that may become outdated. Job Corps staff should always reference
the most recent income guidelines before proceeding with an income eligibility determination.

Step 1. Public Assistance, Foster Child, or Homeless

Per the definitions and required documentation outlined in PRH Exhibit 1-1 and Appendix 101, if an
applicant (or his or her family) receives Public Assistance, is a Foster Child, or is Homeless, he or she is
automatically considered low income-eligible. If this does not apply, continue to the Review of Earned
Income below (Step 2).

Step 2: Review of Earned Income

If the applicant does not meet one of the conditions above, the Admissions Counselor (AC) must complete an
income verification. The applicant’s reported income must be compared with the higher of either the current
Poverty Guidelines, published by the Department of Health and Human Services, or 70 percent of the current
Lower Living Standard Income Levels, published by the Department of Labor.

A) Types of Allowable Documentation: Note: See PRH Appendix 101 for a description of earned income
U Recent pay stubs (labeled Family Income) vs. excludable income, which should

Letter from employer confirming that the not be considered when determining low income eligibility.
applicant’s self-reported income is accurate
Phone call with employer to confirm applicant’s self-reported income is accurate
Most recent tax return or W-2 form
Statement of support from a caseworker or public assistance personnel attesting to the applicant’s
status

B) Determine Applicant’s Income Level and Compare to Established Guidelines

Using the documentation provided by the applicant, use the chart below as a reference on how to review
applicant’s low income eligibility. Enter in the monthly income for the applicant and family members on the
blank earned income worksheet. Add the family’s total income for each month (in the blue cells), total the
months to determine the 6-month amount, and then annualize the amount by multiplying by 2. Compare the
annualized income level to the selected income level on the reverse side. Finally, record the family size in the
last cell of the chart.

Applicant’s Additional Additional
Income* Family Income* | Family Income* Total

Month 1 S 213 L1,256 o E,469
Month 2 S 213 H1,256 K469
Month 3 K 213 £1,25¢6 BN, 469
Month 4 £ 213 £1,256 K,469
Month 5 £ 213 £1,25¢6 BN4969

Month 6 & 213 £1,256 o K469

Total 6 Months (total of blue cells) £ 5,514

Annualized Amount** (figure above multiplied by 2) B125628*

Fill in Higher Amount of =4 Poverty Guidelines or o0 LLSIL (see income chart) £15,530

Family Size 3

Family means persons living in a single residence who are related by blood, marriage, or decrees of court and are included in one or more of the
following categories: (1) a husband, wife, and dependent children; (2) a parent or guardian and dependent children; and (3) a husband and wife.
A step-child or step-parent is considered to be related by marriage.

*The annualized income amount is entered into OASIS as the verified earned income.




saulpPpINy A319404 [10Z-9 06y $|00L0ES [ 0L2°GZ2$ | 02E'LES [ 0€6'9L $ | OVSZL $ (1remepy) saurpmy A1aod
TISTT 010T JO %0L-V 08y $ 02,28 | 0v6'22$ | 09L°€EZ$ | 08€°8L $ [ D09°EL $ (edysery) sourppmo Kporod 4 |
ozg'e ¢ |021'92 ¢ | 0sc'2z $ CRIED) OLL YL $ | 068°0LS (IH 7 1V _"[0X2 Su0nedo] [[v) SaulapinD Auarod
a1qiBip-owoour mof st jueondde |- 2£8S_$ mﬂ.”vma 891°6Z $ me”mua 91’21 $ mcm”o; AM/VA/AN/DA éoauam-aowwaﬁg
o Jora] awoour parospas agp we || 515 7S | 269°928 | 88622 § [ 662°8L$ | zec'EL S [8ELR § ﬁ TI/OW SIN0T 1S
1omo] st owoour s yueodde oy gy || 804G S | Z69°EES | 6v5°'82 S | 82L'ETS | 9v8'9L $ | ¥BCOLS V A\ “UOHIWAIE-BWOIE | -9[}3EAS
065G $ | ¥26CES | L¥6'Lc$ | €€9°22$ | L6V9L S [ ¥90°0LS VD 9S0[ UeS-pUBe(-09SIouLL] Ueg
¥90'0 ¢ | 892'GE$ | 60c'0c$ | SSS¥2 S | ¥88°L1 $ | LL6OL S VD ‘0321 ues
“9[qIST[PuUI-awoour Mof st jueorjdde NE”m $ mmw”mmw wvh”www th”me cmm”wvw .v.vn”o_‘w 7 vd ysingsiid
o1 ‘[ora] atwoout payoapos oy wey || ZEC.S S | #OB'0ES | S81°9z$ [ EleTle s | esv'sL$ [ 1EvE § AN/Ad/IN/Vd bwo OnUE[Y-Uo)SUI[I \ -EIqd]ope[Iyd
touSiy st owioou s yueondde o 37 || 7LS S | #LG'EES | 162°82 S [ 1ZE'EZ S | 166'91 $ [ 99E0LS Vd/LD/IN/AN ‘PUE[S] SUOT-[N UIOYHON-HO A MIN
o e 28L'v $|81e'8es | 606'ccs [ 22861 S [ 0LLvLS [ LI98 § TM/NIA ‘[ned 3S-Stjodesuurjy
0/L'v $|8PL'82% | LS8'€C$ | 22E'6L$ | v20'VL $ | 2858 § [A\ “OUIDEY - NEM[IN
stoquinu ong o jo gD L66's ¢ | 6¥92e$ | 599'22$ | 6022 $ | 2zcoL [ 096'6 $ VO "Ainos J5UBIQ-SPISIOARI-SARBUY SOT
03 [oA0] a0 ot porER0p g9y $ | ple'ses | svi‘ezs | €628 8 | 85ocL$ [ 1EEB § “ S/ON AN sesuey]
s yumondde o areduro||-SLEY $ | 8ve'ses | c6c1ecs [ 2ee'ZL $ | 829'2L ¢ | 80L°L $ X1 "BHOZEIg-U0JSOA[ED-UDISNOH
C Ge6'o ¢ | 988'ov$ | 8v9've S | G90°82$ | vvv'0z$ | 8LPTLS [H M{M[OUOH
909y $|06L°229 | L¥0'cT$ | 299°BL $ [ s6S'€l$ | 8628 $ TN W1 {-10q1Y Uuy-)1012(
“Jueordde o 105 || 000°S $ | 98¥'6Z$ | L86'v2$ | S¥2'0Z$ | Lv.VL$ | 666'8 $ 0D “A9[921D-10p[n0g-I0AUS(]
sourjapmn A1oAog 1107 (seotates ||L6Cr 7_$ ov1L'9Z$ | 2SL'ce$ [ 6V6°LL $ | 220°€L $ | 086°L $ XL ‘YoM 1d-se[ed
uewny pue yieoH Jo juounredoq || S16 7 $ | 120°62$ | 065y | 126'6LS | SLSVLS | ¥S8'8 § HO ‘UOD[V-pUB[aA3[)
oy nok oa1S o) ‘ssaappe || .08’ $ | 86€°82$ | 620'vZ$ | 69761 S | €8L'VL S | €598 § NI/ASI/HO ‘UOI[IWeH-NeuuIour)
awoy s jueosrjdde oy yo waae || 210°G $ | €66°62$ | S20°'62$ | LLE'OZ S | 008Vl $ | 8206 $ IM/NI/TI “Bysoudy|-A1en-o03ed1y)
ay syuosaxdor yeyy mox oy 3oopes || 198°G $ | L09'VES | vze'62$ | 6SL'ECS | €0€°LL $ | 6SSOL S LO/AN/HN/VIN ‘enyseN-uop|d01g-uojsog
pue ¢ sueordde ayy o3 || 88€'y ¢ | 106°G2$ | Lv6°12$ [ #8LLL S | LS6'CL S | 206°L $ ®I51090) ‘BJUR[}Y
spuodsar10o Jey) uwn(od 3y 30913s || 85+°0 $ | OpL'8E$ | 02€°ZES | €8L°9Z $ | 92061 $ | LPOLLS eyse[V “95eIoyduy
‘uondds udus-g oy ul :zdas I 9os'9 ¢ | 6956€$ [ 625'ce s [ 19122 $ | 282618 [ #2021 S OX}9N-UON ITeMeH
¥8.'9 ¢ | 800°0¥$ | 206°cEc$ | 99¥°L2 $ | S00°02$ | 2122l $ ORI\ TTEMEH
ondde og ||L6L29_$ Nmo”\.nw 8@3 g”mww omm”mi :m”:w OIRIN-UON BYSEY
105 [oAo] owoou] prepurrg Furary ||2LE $|ziezes | ecs'ic s [ ovG'sz § | 90981 § [8SETLLS _ ORI BYSE[Y
10807 0107 5.10qe] Jo 1uotmedaq |LE20S S| Ivs6es | 1e0'sz$ [ 642°02$ | 0LL'vL S [ €106 $ ~ AMVAUNNO OIJIN-UON ISOM
51 10K on15 07 “ssoappe ||-05C S S | PS60ES | 062°92$ [ Lyghz$ | 9Lv'SLS | EVP 6 § NNAN NI D VD 2V 01N 1S9 M
swioy s queodde oy jo wore || 565 7§ | 269°928 | €292z s [EILETRN cse'cl S [ 1SHE A VA NI ON SV T OIIN-UON {INOS
a1 syuasaxdar jeyy moa oy 109pes || 629y $ | 662°242$ | 0€L'cZ$ | 9€L8L $ | 059°'€L ¢ | LEER $ VO T4 ‘Dd HAd gV ‘PO Touy “Ty OIRIN NOS
pue ¢ squeondde o o1 679y ¢ | 28222$ | 811°c2$ [ 0628L S | vvo'EL $ | 62E8 § IM “dS *HO ‘AN ‘AN OIRIN-UON ISOMPIN
spuodsaLIos jey uwnjod 3y} 193135 | "5e) 7y ¢ | 21282 $ | €16'€2$ | 0LE°6L S | ZLLvL S | 6098 $ O NINCTNUS S VNI I 0NN ISOMPIA
uones anjq-v o u 1 dISISe 17119506 $ | zv6'sz$ | 020°12 S | ZLESLS | 2hE® $ o r T U N e T VT T OI)2]A-UON 1SBaYION
IA LA T4 'Vd AN [N 'HN VIN dIN 1D
vey's $ |1 0202e9$ | LEL'22$ | 826°02$ | vL0'9L S | 1226 $ OIA] JSEYLION
ﬂ PpE “IquIdm S ¥ € A L BIIY [8I1)S1)E)S ue[odo.a)dA] 10 UoI3Y
o Qpuunf v ui ¢ ‘ppyovn, Ay pppe
MKE w.zu.uw\\&&». m.w~ mﬂ&:mm;\‘m 0 S

Jo Apure




March 2011

Job Corps Verification of Earned Income Worksheet

Instructions:
List income for the past 6 months in the appropriate box.

Applicant’s Additional Additional
Income* Family Income* | Family Income*

Month 1

Month 2

Month 3

Month 4

Month 5

Month 6

Total 6 Months (total of blue cells)

Annualized Amount** (figure above multiplied by 2)

Fill in Higher Amount of o Poverty Guidelines or o LLSIL (see income chart)

Family Size

* If income is biweekly, multiply by 2 before entering it into the income fields.
**The annualized income amount is entered into OASIS as the verified earned income.

You must attach one of the following documents to verify earned income:

Check One:

d Recent pay stubs

Q Letter from employer confirming that the applicant’s self-reported income is accurate
O Phone call with employer to confirm applicant’s self-reported income is accurate

A Most recent tax return or W-2 form

Check One:
4 LLSIL Q4 Poverty Guidelines




