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Chapter 1 

Outreach and Admissions

1.0  Objectives X

1.1  Outreach

Purpose X

Requirements

R1.  Outreach/Public Education 

Plan

The LEP/ELL Plan, letter ‘h’, became 

a stand-alone plan and its own 

requirement, located at Section 5.1 

R6.  
R5

R2.  Center Information
R1

R3.  Use of Applicant and Student 

Photos and Moving Images  R4

R4.  Notification of Newsworthy 

Events R1

R5.  Notification of Discrimination 

Complaints R9

R6.  Partnerships and Linkages R2

R7.  Business and Community 

Participation R32

Realigned PRH Chapter and Section Titles

Other1.0 Enrollment Services 2.0 Student Support Services 6.0 Administrative Support Services5.0 Management Services4.0 Placement 

Services

3.0 Student Training 

Services
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Realigned PRH Chapter and Section Titles

Other1.0 Enrollment Services 2.0 Student Support Services 6.0 Administrative Support Services5.0 Management Services4.0 Placement 

Services

3.0 Student Training 

Services

R8. Workforce Councils R33

1.2 Outreach and Admissions 

Provider Responsibilities in the 

Admission Process

Purpose X

Requirements

R1:  Interacting with the Applicant

Section R1.b was re-written.

R1

R2:  Provision of Accurate 

Information About Enrollment 

Process and Rights R2

R3:  Information on Center Life R3

R4:  Career Development R1

R5:  Personal Career Development 

Assistance R2

R6:  Safeguarding Personally 

Identifiable Information

Title renamed 'Safeguarding 

Personally Identifiable Information 

(PII) by Admissions Counselors 

(ACs)'. R1
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Realigned PRH Chapter and Section Titles

Other1.0 Enrollment Services 2.0 Student Support Services 6.0 Administrative Support Services5.0 Management Services4.0 Placement 

Services

3.0 Student Training 

Services

R7:  Collection and Handling of 

Education-Related Information and 

Documents

Title renamed 'Collection and 

Handling of Education-Related 

Information and Documents by 

ACs'. R2

R8:  Eligibility Requirements R3

R9:  Priority Enrollment R5

R10: Documentation

Title renamed 'Documentation by 

ACs'. R4

R11: Admissions Notification R1

R12: Collection and Handling of 

Health-Related Information and 

Documents

Title renamed 'Collection and 

Handling of Health-Related 

Information and Documents by 

ACs'. R3

R13: Collection and Handling of 

Other Types of Required 

Documents R6
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Realigned PRH Chapter and Section Titles

Other1.0 Enrollment Services 2.0 Student Support Services 6.0 Administrative Support Services5.0 Management Services4.0 Placement 

Services

3.0 Student Training 

Services

R14:  Assignment and Scheduling 

Procedures R1

R15: Applicant Files R5

R16: Withdrawal of Application R6

1.3  Departure Preparation and 

Enrollment Readiness 

Purpose X

Requirements

R1:  Pre-Departure Activity R2

R2:  Departure Scheduling and 

Procedures R3

R3:  Delays R4

R4:  No Shows R5

1.4  Center Responsibilities in the 

Admissions Process

Purpose X

Requirements

R1:  Overall Legal Requirements

Title renamed 'Center Applicant 

File Review Legal Requirements'. R1
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Realigned PRH Chapter and Section Titles

Other1.0 Enrollment Services 2.0 Student Support Services 6.0 Administrative Support Services5.0 Management Services4.0 Placement 

Services

3.0 Student Training 

Services

R2:  Applicant File Review Process

Title renamed 'Center Applicant 

File Review Process'.

R3

R3:  Review of Health Information

R4

R4:  New Information Review of 

Applicant Eligibility

Title renamed 'Centers' New 

Information Review of Applicant 

Eligibility'. R7

R5:  Determination of Ineligibility 

or Failure to Meet Other Eligibility 

Requirements After Enrollment

R8

R6:  Pre-Departure Center Contact

R6

R7:  Arrival Scheduling R7

1.5  Regional Office Role in the 

Admissions 

Purpose X

Requirements
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applicable, no "x" required
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Website.  Files are not part of the 
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Website.  Files are part of the PRH 

policy.
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Realigned PRH Chapter and Section Titles

Other1.0 Enrollment Services 2.0 Student Support Services 6.0 Administrative Support Services5.0 Management Services4.0 Placement 

Services

3.0 Student Training 

Services

R1:  Regional Office Process for 

Review of Applicant Files

Items directed to the National 

Office and Regional Office were 

deleted. X

R2:  Notifications of Application 

Disposition

Items directed to the National 

Office and Regional Office were 

deleted.
X

R3:  Regional Office Procedures for 

Assignment of Applicants 

Determined Eligible Pursuant to its 

Quality Control Reviews

Items directed to the National 

Office and Regional Office were 

deleted.
X

R4:  Appeals

Items directed to the National 

Office and Regional Office were 

deleted. X
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Original PRH Chapter 1, Sections 

and Requirements

KEY

Light Gray - Designation not 

applicable, no "x" required

*Resources- Located on the PRH 

Website.  Files are not part of the 

PRH policy.

Forms- Located on the PRH 

Website.  Files are part of the PRH 

policy.
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Realigned PRH Chapter and Section Titles

Other1.0 Enrollment Services 2.0 Student Support Services 6.0 Administrative Support Services5.0 Management Services4.0 Placement 

Services

3.0 Student Training 

Services

R5.  Complaint Process

Title renamed 'Complaint Process 

for Suspected Enrollment 

Discrimination'. R10

1.6 Readmission

Purpose X

Requirements

R1:  Readmission Criteria R9

R2:  Application Procedures for 

Readmission R10

R3:  Readmission Denials R2

Exhibits

Exhibit 1-1  Job Corps Eligibility 

Requirements

Exhibit 1-2  Document 

Requirements for Assessment of 

Applicant Health Needs 

Combined Exhibit 1-2 with Exhibit 1-

1 as part of Criterion 12.

Exhibit 1-1

Exhibit 1-1 
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and Requirements
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Light Gray - Designation not 

applicable, no "x" required
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Website.  Files are not part of the 

PRH policy.

Forms- Located on the PRH 

Website.  Files are part of the PRH 

policy.
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Realigned PRH Chapter and Section Titles

Other1.0 Enrollment Services 2.0 Student Support Services 6.0 Administrative Support Services5.0 Management Services4.0 Placement 

Services

3.0 Student Training 

Services

Exhibit 1-3  Authorization for Use 

and Disclosure of Your Health 

Information 

Exhibit 1-4  Job Corps – Informed 

Consent to Receive Mental Health 

and Wellness Treatment 

Exhibit 1-5  Records Release 

Authorization   

Exhibit 1-6  Factors for Priority 

Enrollment

Exhibit 1-7  Job Corps Application 

Statement of Support

Exhibit 1-8  Office of Job Corps 

Expedited Applicant Enrollment for 

Natural and Man-Made Disaster 

Victims

Appendices

Appendix 101  Definitions of Family 

and Family Income 

Appendix  102 Information for 

Personal Career Development Plan 

Form 6-02

Form 1-01

Form 1-02

Exhibit 1-2

Form 1-03

Exhibit 1-3

Appendix 101

Form 1-04
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and Requirements
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Light Gray - Designation not 

applicable, no "x" required
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Website.  Files are not part of the 

PRH policy.

Forms- Located on the PRH 

Website.  Files are part of the PRH 

policy.
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Realigned PRH Chapter and Section Titles

Other1.0 Enrollment Services 2.0 Student Support Services 6.0 Administrative Support Services5.0 Management Services4.0 Placement 

Services

3.0 Student Training 

Services

Appendix 103 Admissions 

Counselor Guide for Evaluating 

Court Involvement/Agency 

Supervision and the Maintenance 

of Sound Discipline

Appendix 104  Denial Letter 

Template for Admissions Counselor

Appendix 105  Job Corps Applicant 

Eligibility Folder Invent

Appendix 106  Job Corps 

Reasonable Accommodation 

Request Form - Admiss

Appendix 107  Applicant File 

Review Guidance - Center Process 

Appendix 108  Applicant File 

Review Guidance – Regional 

Review Process

Form 1-07

Form 1-08

Appendix 102

Appendix 103

Form 1-05

Form 1-06
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Original PRH Chapter 1, Sections 

and Requirements

KEY

Light Gray - Designation not 

applicable, no "x" required

*Resources- Located on the PRH 

Website.  Files are not part of the 

PRH policy.

Forms- Located on the PRH 

Website.  Files are part of the PRH 

policy.
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Realigned PRH Chapter and Section Titles

Other1.0 Enrollment Services 2.0 Student Support Services 6.0 Administrative Support Services5.0 Management Services4.0 Placement 

Services

3.0 Student Training 

Services

Appendix 109  The McKinney-Vento 

Homeless Assistance Act as 

Amended by S. 896 The Homeless 

Emergency Assistance and Rapid 

Transition to Housing (HEARTH) Act 

of 2009 
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