Attachment B: Detailed Instructions

Login (same username and password as last year’s ION, however, if you require a
separate username having access only to the FNC website please contact
Mark Campbell at (703) 516-2261)

1. Go to www.PBDewberry.com

2 Click Login on left hand side (this will take you to page below)
3 Enter your username and password

4. Ensure the Funded Not Corrected option is selected

5

Click Login
ool
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Notes:

1. Unlike the ION website, the FNC tracking website is an
ongoing application intended to be used from this point
forward to track the status of all deficiencies funded by:

- Emergency Funding requests

- Life Safety memos

- Annual CRA budget (as a result of the ION process)

2. You will find that upon first access you will be prompted
to type in the name, phone, and e-mail of the primary point
of contact at your center, this should be the person to whom
your region or national office can pick up the phone to call
should there be any questions about any of your entries.

3. You will also find upon first access that many of the
deficiencies already have a status. These reflect the
status’ that have been collected by your PBDewberry
project manager over the past year. They may be somewhat
dated and will not have complete information, thus 2>=2>=>

in the first month you should update ali of your
FNC. After the first month the National Office will
begin using the FNC tracking website for ifs
quarterly status reports to the Job Corps Director)

After the first month you should update any FNC
whenever they change status.

4. IMPORTANT — This FNC tracking website will not affect
the current processes that are in place for obtaining
emergency funding or other funding. It will only provide a
means for tracking the status of FNC from National Office
funding to final completion and closeout.




Funded Not Corrected Tracking — Summary Page (first page upon login)

Show:

By default shows “Outstanding
Deficiencies”, but you can also
select those that are awaiting
PBDewberry verification.

This will refresh the summary
section to reflect the selected
criteria.

Group By:
Changes the sort order of the
deficiencies shown in the
navigation section. By default
they are sorted by Building
such that all deficiencies within
a building are grouped
together. This simply provides
you a method of rearranging
the list of your deficiencies in
the most convenient manner.

Emergency Funding Identifier:

/
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ey etarn

This is your total FNC.

f

All of these #'s and $$'s in both
summary tables are linked such that

453,689
& arw in peer sendition
$18,91%

This is the total FNC that was funded during

This little {3 identifies a
deficiency as being funded via
an Emergency Funding
request.
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B T = when you qllt_:k the link, yOU_V_VIII be taken program year 2004 from all sources including
Dascriptions Probuction of the Fire Alsrn Contred Unik it not provided toa page ||st|ng those spec|f|c emergency fundmg requests, life safety letters,

2004 0T A HUAE (Rldg) Faai A o . .
Deserptions HAL and ganaral axhau ot operating indspendenty deficiencies. annual CRA budget, and any other National Office

2004 41674 A 13.2.1 Wa o $4,339 . .
Dascripons The easseney shep foar P directed funding.

For right now this represents the deficiencies

. L funded by the PY 2004 CRA budget.

003 41489 A 1602 Firs Alarn (Bldg) $10,459

Description: Fire alarm system is unreliable and hard to maintain

200 speo0lE@ e 18001 HUAE (Rldg) EEENTLY
Buscription: HVAS unit laes failed
2004 41676 A 07.1.0 Reof RepsinReplscament 1262

Bascription: Tha downgpaits ars in paar condition

| Done =T

%J Local intranct

When you click any of the links for a
deficiency in the navigation pane, the
right-hand side summary tables are
replaced with details for that deficiency.

(See next page.)
N

Navigation Section

S

Summary and Status Update Section




Funded Not Corrected Tracking — Status Update Page

3 Fumded not Corrected Deficiencies - Microsolt internet Bxgplorer
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Funded Not Corrected Deflclencles

Batusville
Show: [ Duts Lading Delisiomics = G iy [Buaidioy. =]
o Funded

003 41400 A 1632 Fire Alarm (bldg) $14,900
macription: Fire alarm systam Ir unseliable and hard to masintain
003 42008 1ts 1%.3.3 Venkilatinn #1737

oceriptian: Ha suhaust fan in the ialation mom.

Fusldings 0803 - CAFETERTA/CULINARY ARTS

002 1912 iy 20.1.1 Hew Censtruction 22150
[Description: There are no separate tollet faclives for general use —

008 833 101B 09.0.0 Interier Finish 48504
Description The ceiling in kitchen and toilet reoms is in posr conditien

w03 saz(® A 15.0.1 Plumbing (Bl $12.360
Dascrpbion: Hot uatar hastar it i posr candiman

2000 41447 A 1622 Firs Alsern (bldg) 15,250
Dascription: Firs alarm syetarn (e unsalisble and hard t msintsin

2000 sa97a 1A 15.4.1 Fira Brotaction (8ldg) 520

tion: Gae thut-off intarleck not providad in Kitchar, firs suppraseion
e
[class oot

2002 20639 T 5.2.2 Hvag (Bdg) $30.60%
Daseription: Cuhaust hoods snd ducts in shop aras brs in pocr condiien

2000 4144 AEA 26,92 Firs Alse (81450 $20.020
Description: Firs alarm syetarn it unsalisble and hard t msintsin

2000 s1609 1a 1., Fira Alsern (8ldg) $a19
Description: Protastion of tha fire Alarm Cortred URR (8 nok provided

2008 272 A 1521 HUAC (Rdg) $06
Description: MALL snd gansral axhaust fan ars ot cparsting indspandartly

2008 41674 A 1521 Wasts Plumbing 4,009

Bescription: Tha masansy thop Aoar drain doss nat drain

XD 41880 MR 1403 Fire Alarm (Bldg) $10,450

on 55
15.0.1 Plumnbing (Bldgh  T0A Ragion 2003 412,360

Findings: Tha 750-gallon gar-firad water hastar storage that rarvar the kitchan it in pasr
sordition and appears b be vary o, Thars i i bckup water heater svailsble for feod

vervdations: Replace the exiiting gas-fired water haabesstorage with one of the
same capadty (230 gallons, €05 gallonsfhe, recovery. 720 MEH input).

Mokes: Emergercy hunding in the ameunt of $12.360 vas approved in a memerandumn
from D85 dated March 31, 2004 to replace the hot vater heater in the cafeteria.

1O £mergency Funded
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-_ » — — & —
Chek on Begin to provide mformation and venty completson for unded-not-conmced
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the new stage.
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S this duficiency hat bees campletad, yos may jums to the Completion ttage.
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Dascription: Fire slarm tpetarn (0 unsabsble snd hard b rmaintais A a o a o
T G A R A Click Begin to begin (this will take
2004 416‘:- "\mf[::n I“:l::‘ﬂ"lwl RapainReplatarnent $262 you to the neXt page)'
Duscription: The downipouts are in poor condition j
& = = T T e T Wit

N

Navigation Section
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Summary and Status Update Section

Allows you to return to the summary tables

Deficiency Test:
This shows the exact details of the

deficiency that was funded. Your scope

of work for the funds you receive for this

deficiency are detailed in the Recommendations.

If there is any doubt about the nature of the work
necessary to complete the deficiency, please contact
your PBDewberry project manager ASAP.

Status of an individual deficiency:
This is the entire reason for the FNC tracking website.

This is where you will update the status of each of your
FNC as it progresses along the FNC cycle.

A deficiency will “show up” on your FNC list when it is funded
by the National Office, and then it will progress through the
various status’ as you update the status.

There are 5 status’:

1. Awaiting Funds — time between National Office funding
and when you receive your funds (contract mod)

2. In Procurement — time between receiving funds and when
you procure the services of a contactor or purchase the
materials if the work is not being done by a contractor

3. Other — if for some reason you are unable to proceed
with the scope of work per the deficiency text
recommendation, e.g. insufficient funds, scope of
work is unclear, no longer needed, etc.

4. In Construction — time between procuring a contractor
and when the work is finished, i.e. the scope of work IAW
the deficiency text recommendation is 100% complete

5. Awaiting ESC Verification — time between when the work
is 100% complete and your PBDewberry project manager
(or PBDewberry facility survey team) verifies that the work
was completed



Funded Not Corrected Tracking — Status Update Page
Funds Received and Procurement Completed
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Funded Not Gorrected Deficiencies
Batesville

Show: [ Dutstanding Deficiencies ~. Group by: [Building _+

Outstanding Funded Deficiencies

HEALTH

2003 41408 1A 16.3.2 Fire Alarm (Bldg) $14,568

Description: Fire alarm system is unreliable and hard to maintain
2003 42008 11e
Description: No exhaust fan in the isolstion ream

15.3.3 Ventilation $1.737

- CAFETERIA/CULINARY ARTS

] Armount
2002 19212 1B 20, $22,150

Description: There are no separate toilst fadlities for general use

1 New Construction

2003 833 1B 09.0.0 Interior Finish $8,904
Description: Tha cailing in kitthen and tailst raoms Is in paar
condition

2008 g42(3 A 15.0.1 Plumbing (Bldg) $12,260
Description: Hot wster hestar iz in paar candition

2003 41447  IIIA  16.3.2 Fire Alarm (Blda) $15,253

Description: Fire alarm system is unreliable and hard to maintai
2003 53373 1A 15.4.1 Fire Protection (Bldg)  $520

Description: Gas shut-off interlock not provided in Kitchen fire
suppression system

El

2002 23635

1A 15.3.1 HYAC (Bldg) $93,689

Description: Exhaust hoods and ducts in shop area are in poer
condition

2003 41448  1IA  16.3.2 Fire Alarm (Blda) $18,918
Description: Fira alarm system iz unralisble and hard to maintain

2003 51689 1A 16.3.2 Fire Alarm (Bldg) $413
Description: Protection of the Fire Alarm Control Unit is not
provided

2004 372 1A 15.3.1 HYAC (Bldg) $30e
Description: MAU snd ganaral axhaust fan ara not aparating
indepandently

2004 41674  IIIA  15.2.1 Waste Plumbing $4,239

Description: The masanry shop floor drain daes not drain

®

-

Surnmary | Instructions{Gontact Infa. | Logout

842 - (0002 - CAFETERIA /CULINARY ARTS) - Hot water heater

Funded Amount

2003 12,360

15.0.1 Plurnbing (Bldg)

1 Region

Findings: The 250-gallon gas-fired water heater/storage that serves the kitchen is in poor

cendition and appears to be very old. There is no backup water hester available for food
service,

Recommendations: Replace the existing gas-fired water heater/storage with one of the
same capacity (250 gallons, 605 gallons/hr recouery, 720 MBH input),

Notes: Emergency funding in the amount of $12,360 was appraved in & memorandurm
from DBFS dated March &1, 2004 to replace the hot water heater in the cafeteria,

(3 Emergency Funded

When you have completed
procurement or the

Def. Funds Purchase/ Repair/ Completion
Funded Received? Procurement Construction Status
- -+ — % -
2003

Def. 842: Funds Received?
L Have You Received Any Funds For This Deficiency?

' T have received the funds for deficiency 842,

Piease Supply the Following Information.

Date Recaived: [05,/04,2004 Liv) Mod. No.: a
Amt, Received: $]12,360 FOP Mot 327

7 have NOT recaived the funds for deficiancy 842,
IL Region Comments:

IIL Your Comments:

(KR LY

materials purchase

If you are unable to
procure or purchase

[%J Localintranet )

Once you click Begin (from previous page):

You will normally begin this process once you have received funds. When you have received
the funds you will click the button “I have received funds for deficiency...” and you should fill in
the date you received the funds, the amount of money you received, the contract modification

number and the FOP number.

Note: Normally it will be you, the center, who will go in and begin this process, but the region, on
their corresponding FNC screens, does have the capability to fill in this information. If the region does
exercise this prerogative, then you will not be able to modify any of this information.

August 2004
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This will be updated as you fill in the dates for each step, so
that, at a glance, you can get a sense of the progress

Dad. Funds Purerass/ Lo Complatien
Fundad Hacewed? Procuremant Conatruction Stabs
S
Dl 842: Purchase of Material al
I8 Have o Fix this Deficiency
B 1 hiwa procuradfparchaned s sontractonmitarl.
Hlaara Supply the Fallsering Infarmation (W appiicabla)
Contrator Hama: Campball Canatruction
Procurad: o7 0z /200s E}"
Contract/Matarial Amaourt: srizen
1 haws HOT procuredipurchasad » contsactarimatarial
T Ragion Comments:
TIL Yeur Comments|
Lo R I Save
Def. Funds Purchase/ Repair/ Completion
Funded Received? Procurement Construction Status
= * — L] -
2003 receive funds

£/4/2004

Def. 842: Purchase of Material/Procurement of Contractor
I Have You Purchased Any Materials/Procured a Contractor to Fix this Deficiency?

© I have procuredipurchased a contractor/msterial,
@ [ have NOT precurad/purchased a contractor/material.

Please provide & reason why you have not purchased materials/s contractor:

[select one of the following: =]

Insufficient funds
Project no longer neaded

Da not understand scope of work
No available human resources
Need to change scope of work
Task requires design
Task too complicated

When you use this option, please use the
comments section. You should also follow
this up with a phone call to your
PBDewberry project manager or your
regional office project manager to begin
the process of getting the issue resolved.



When you have completed

Funded Not Corrected Tracking — Status Update Page
Construction Begin and Construction Completed

Def. Funds Purchase/ Repair/ Completion
Funded Received? Procurement ‘Construction Status
= — -

2003 receive funds  orocwre sontrackor
5/4/2008 /22004

Def. 842: Repair/Construction
1 Have you started construction/repair/replacements?

@ L have started constructionfreps

=

procu rement or the Piease Supply the Following Iaformation

materials purchase Stan/Estimated Start Date: [o77 1372000 [
Completion/Estimated Completion Date: 08,03/2004 e
Percent/Estimated Percent Complete: 20% =

I have NOT stared canstruction/vepaitfraplacement,

IL  Region Comments:

IIL  Your Comments:

(K

When you have completed

Questions:
Your points of contact are:

- Your PBDewberry project manager or PBDewberry
regional project manager (see names and numbers
at the left on the login page)

- Mark Campbell (703) 516-2261

August 2004
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Def. Funds Purchase/ Repair/ Completion
Funded Received? Progurement Construction Status
= — =
2003 raceive funds procure contractor  Start constyfvapsiy  complate constrivapair
/272008 7/2/2008 7/13/2008 /372004
Def. 842: Completion Status
L You have provided the following information for this deficiency:
Fr13/2004
8/3/2004
iz carnplated and panding ESC uanfication
IIL  Your Copments

Once you check this box

You have now indicated that this deficiency is finished and ready
for your PBDewberry project manager (or facility survey team) to
verify that the work was completed.

Note that this will “remove” it from the navigation pane by default,
that is when you are showing outstanding deficiencies. If you wish
to view any information about this deficiency again, you will need
to select the other option in the Show dropdown box.



Funded Not Corrected Tracking — Region Region
Overall Summary, Overall Summary by Center, and Other Reports
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